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Official Travel would be used by 
Travelers preparing or viewing 
his or her own documents.



Home Page Overview
Official Travel - Others would be used by 
Document Preparers who have a need to 
prepare or view documents for other people.
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Traveler Setup is used for looking up per diem rates, 
viewing routing lists, or setting up how the hardcopy 
travel documents print out (under Form Preferences)
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Administrative has a tool that can be 
used to calculate the number of miles 
from one location to another.
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